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B.A., M.A., Arizona State University.
email: John.Hogue@emcmail.maricopa.edu
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Kilduff, Gary

Counseling
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Snyder, Gail

Psychology
A.A., Glendale Community College; B.G.S., M.Ed., Northern Arizona University.
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B.A., SUNY Empire State College; M.A., State University of New York.
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Instructor - Southwest Skill Center
email: rebecca.mclarty@emcmail.maricopa.edu
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email: Edwin.Mikesell @emcmail.maricopa.edu
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Director of Multicultural Services
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Miller, Polly
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B.A., Rhode Island College; M.Ed., Arizona State University.
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Morales, Daniel

Computer Lab Technician
A.G.S.,AA., EstrellaMountain Community College; A.A.S., Miller Institute.
email: dan.morales@emcmail.maricopa.edu

Mounts, Kimberly

Coordinator of Marketing/Public Relations
B.S., Arizona State University.
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Mullan, Dawn

Administrative Secretary 111
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Parmenter, Francie

Administrative Assistant |
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email: francie.parmenter @emcmail.maricopa.edu

Parra, Juanita

Sudent Services Specialist
A.A., Glendale Community College; B.A., Arizona State University.
email: Juanita.Parra@emcmail.maricopa.edu
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A.A.S., GateWay Community College.
email: Lydia.Perez@emcmail.maricopa.edu

Price, Robin
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Propes, Terri

Administrative Secretary
A.A., EstrellaMountain Community College; B.S., Arizona State University.
email: Terri.Propes@emcmail.maricopa.edu
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B.A., Central Washington University; M.A., University of Phoenix.
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B.S., Colorado State University.
email: marie.risheill @emcmail.maricopa.edu

Rivera, Luvia
Learning Associate
email: luvia.rivera@emcmail.maricopa.edu

Roadlander, Christine
Computer Lab Technician
email: chris.roadlander @emcmail.maricopa.edu

Roseke, Vernia M.

Adminstrative Assistant |
A.A.S., Mesa Community College; B.A., Ottawa University.
email: vernia.roseke@emcmail.maricopa.edu

Schwarz, Alex

Lead Computer Operator
A.A., A.G.S., Mesa Community College; B.A., Berofschule.
email: alex.schwarz@emcmail.maricopa.edu

Scott, Linda

Coordinator of Academic Advisement
B.A., M.A., Eastern New Mexico University; M.Ed., Arizona State University.
email: Linda.Scott@emcmail.maricopa.edu

Serrata, Silvia
Administrative Assistant | - Southwest Skill Center
email: silvia.serrata@emcmail.maricopa.edu

Shal, Marina
Science Lab Technician

M.S., Kuybishev State Pedagogical Institute.
email: marina.shal @emcmail.maricopa.edu
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Sheldon, Debra

Administrative Assistant
A.A., Mount Wachusett Community College.
email: debra.sheldon@emcmail.maricopa.edu

Simpson, Ray

Instructional Coordinator
B.S.W.,, Arizona State University; M.A., Northern Arizona University.
email: ray.simpson@emcmail.maricopa.edu

Soto, Marie
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A.A., EstrellaMountain Community College.
email: marie.soto@emcmail.maricopa.edu

Staal, Susan
Office Coordinator
email: susan.staal @emcmail.maricopa.edu

Steinmetz, Michele

Fitness Center and Aerobics Technician
B.S., Arizona State University; M.Ed., Northern Arizona University.
email: michele.steinmetz@emcmail.maricopa.edu

Stinson, Jeremy

Fitness Center and Aerobics Technician
B.S., Western New Mexico University.
email: jeremy.stinson@emcmail.maricopa.edu

Topping, David
Audiovisual Maintenance Technician
email: Dave.Topping@emcmail.maricopa.edu

Trask, Elaine
Sudent Service Technician
email: elaine.trask@emcmail.maricopa.edu

Trent, Gregory
Custodian |
email: gregory.trent@emcmail.maricopa.edu

Trevifio, Belinda
Testing Technician
email: belinda.trevino@emcmail.maricopa.edu

Trevifio, Bernardino
Utility Worker
email: bernietrevino@emcmail.maricopa.edu

Trevifio, Gerardo
Grounskeeper
email: gerardo.trevino@emcmail.maricopa.edu

Trinh, Beth
Help Desk Analyst
email: beth.trinh@emcmail.maricopa.edu

Truxillo, Keisha
Public Relations Assistant

B.A., Arizona State University.
email: keisha.truxillo@emcmail.maricopa.edu

Vahle, Kevin
Learning Associate
B.S., Arizona State University.
email: kevin.vahle@emcmail.maricopa.edu
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Valdez, Louise R.
Student Services Technician
email: louise.valdez@emcmail.maricopa.edu

Villa, Steve
Instructor - Southwest Skill Center
email: steve.villa@emcmail.maricopa.edu

Vohl, Rudy C.
Coordinator Computer Services - Southwest Skill Center
email: rc.vohl @emcmail.maricopa.edu

Whitney, Kathy
Administrative Secretary |11
email: kathy.whitney@emcmail.maricopa.edu

Williams, Anne

Coordinator of Special Education Services
A.A., Phoenix College; B.S., Northern Arizona University.
email: anne.williams@emcmail.maricopa.edu

Wingfield, Victoria
Administrative Assistant |
email: vicki.wingfield@emcmail.maricopa.edu

Winstanley, Sarah

PBX Operator
A.A., EstrellaMountain Community College.
email: sarah.winstanley@emcmail.maricopa.edu

Wolfe, James D.
Computer Equipment Lead Technician
email: jd.wolfe@emcmail.maricopa.edu

Woolgar, Clark
Carpenter
email: clark.woolgar @emcmail.maricopa.edu

Yoshida-Bacula, Carole

Student Services Specialist
A.A., Glendale Community College; B.S.W., Arizona State University.
email: carole.yoshida-bacula@emcmail.maricopa.edu
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GLOSSARY OF COLLEGE
TERMS

Add/Drop Period
A period of time before classes begin when schedule changes are made. A pen-
alty may be charged for changes made after the start of classes.

Admission
Acceptance into a college after the student has filed a completed Student Infor-
mation Form with the Admissions and Records Office and has been admitted
according to admissions criteria. Students who have been admitted are eligible
to register for courses.

Advisor
A counselor, faculty, or other designated staff member who has received train-
ing to provide students with academic information that will direct them to the
appropriate classes to achieve their goals and enhance their success.

AGEC
A 35-semester-credit general education program of study that fulfills lower-di-
vision general education requirements for students planning to transfer to any
Arizona public community college or university and transfers as a block with-
out loss of credit.

Assessment
Also known as placement or Assessment of Skillsfor Successful Entry and Trans-
fer (ASSET) testing. Assessment isaway of evaluating students' present skills
in English, reading and math so students may choose courses that match their
skills. Assessment is based on scores on the ASSET course placement tests.
Scores are used as a guide for proper course placement, which |leads to greater
success.

Associate Degree

Degree awarded by community colleges after a student completes a specified
number of course requirements and credit hours, generally a minimum of 60
semester credits. May be an AssociateinArts (AA), Associatein Transfer Part-
nership (ATP), Associate in Business (ABus) or Associate in Science (AS) de-
signed primarily for transfer to complete abaccal aureate degree; an Associatein
Applied Science (AAS), designed primarily to enhance workplace skills and
knowledge; or an Associate in General Studies (AGS), designed to fulfill stu-
dents’ goals of higher education.

Associate in Transfer Partnership (ATP)
The Associate in Transfer Partnership (ATP) is designed for students transfer-
ring to public and private colleges and universities. This degreeis specifically
developed for students who have an identified major and have sel ected the bac-
calaureate degree granting institution to which they intend to transfer.

Audit
An option for class registration in which the student pays to attend class but
does not want to receive credit. Students sometimes choose to audit coursesin
which they do not wish to complete required assignments.

Bachelor’'s Degree
A degreeawarded by afour-year college or university. Generally requirescomple-
tion of 120 semester credits. Also referred to asabaccalaureate degree (e.g., BA
or BS).

College Orientation
A session during which new students are introduced to academic programs, fa-
cilities, and services provided by acollege.

Commencement
Also known as graduation. A ceremony during which colleges award certifi-
cates of completion and degrees to graduating students.
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Continuous Enrollment
The process of registering for and completing courses during consecutive semes-
ters, which may include summer sessions. Determines catalog year for gradua-
tion.

Corequisite
Specified conditions, requirements, or courses that must be completed at the
same time as another course.

Counselor
A professionally trained staff member who helps students with educational, ca-
reer, or personal concerns.

Course
A specific subject studied within a limited period of time, such as a semester,
and taught by afaculty member. Also called course offering or class.

Course Fee
A charge for services, supplies, and/or materials for a course, in addition to tu-
ition and registration fees for the course.

Course Number
A three-digit code that identifies a specific course and indicates its level and
sequence (e.g., 101 in ENG 101).

Course Prefix
A three-letter code that identifies the subject area of a course (e.g., ENG in
ENG101 indicating a course in English).

Course Title
The name of a specific course that indicates subject and content (e.g., Freshman
English, title for English 101).

Credit Hour
The numerical unit of college credits earned for the satisfactory completion of a
specific course. Also referred to as semester hours or units (e.g., 3 credit hours).

Curriculum
A planned sequence of courses aimed at an academic or occupational goal; also
referred to as a program of study.

Customer
One that purchases and/or consumes a product or service; defining and meeting
customer needs drives the development of any successful product or service.

Division
A group of faculty who teach classes in related subjects, such as Communica-
tion, English, and Social Science in the Liberal Arts Division.

Electives
Non-required coursesthat students may sel ect to completetheir program of study.

Extracurricular Activities
Also known as cocurricular. Activities, clubs, or organizations students may
participate in above and beyond their academic courses.

Faculty
Instructors.

Final Exams
Testsor exercisesgiven at the end of aterm that are often comprehensive; that is,
they may include all material covered during the semester. The schedule of final
exam dates and times for each term isincluded in the Schedule of Classes.

Fiscal Office
Also known as the Cashier’s Office. Students may pay tuition and fees, course
fees, and other encumbrances owed the college at the Fiscal Office.
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Grade Point
The numerical value of grade multiplied by the credit hours for a course (A=4
points; B=3 points; C=2 points; D=1 point). If, for example, a student earns an
AinEnglish 101 (3 credit hours), then the student earns 12 points. A=4 points x
3 (credit hours) = 12 points.

Grade Point Average
Generally called GPA, grade point average is determined by dividing the total
number of grade points earned by the total number of credit hours attempted.
For example, 45 grade points divided by 15 credit hours earned = 3.0 GPA.

Load
Also called academic load. The total number of credit hours taken in a term.
Twelve credit hoursis considered a full-time load.

Lower Division
Normally freshman- and sophomore-level (100 and 200) courses offered by a
college. Community colleges offer ONLY lower division courses. Four-year
institutions offer lower division courses and upper division courses, which are
junior-level and senior-level (300 and 400) courses.

Major
An area of concentrated study often for a specific degree or occupation, such as
English, nursing, or engineering.

Official Absence
Absence from class approved by the Dean of Student Services for students who
are participantsin an official college activity. Students must present approved
absence documentation to their instructors before the official absence and make
arrangements to complete the work they will miss.

Pass/Fail
An option for class registration in which students choose to receive a grade of
Pass or Fail in lieu of aletter grade (A, B, C, D, F). Students can earn credits
towards graduation by passing these courses but the grades will not count in
their GPAs. Itisbest to check with an advisor to make sure that Pass/Fail grades
will transfer to ancther college or university.

Period
Time spent in class and/or lab each week. One period is equivalent to 50 min-
utes per week for a one-credit course that meets during a 16-week semester.

Placement Test
See assessment.

Prerequisite
Specified conditions, requirements, or classes that must be completed before
enrolling in aclass. For example, ENG102 has a prerequisite of ENG101.

Probation
A warning that a student is not in good academic standing. May be accompa-
nied by restricted credit hour enrollment.

Recess
Holidays and the periods of time between academic semesters when classes are not
in session.

Registration
Actua enrollment of a student into specific courses after the student has been
admitted to the college and has received academic advisement.

Required Course
A course that a student must complete to meet certain goals or to complete a
certain curriculum.
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Schedule of Classes
A college publication that lists all courses offered during a semester, including
dates and times of class meetings, names of instructors, buildings and rooms,
credit hours, and other important registration information.

Scholastic Suspension
Not being allowed to enroll in the college for one semester. Thisis caused by
not maintaining the minimum required GPA for two consecutive semesters.

Section Number
A four-digit code used to identify each class section of each course offered.
Each class has a different section number. Section numbers are listed in the
Schedule of Classes.

Self-paced courses
Essentially self-study coursesthat permit studentsto set flexible schedules. Self-
paced courses are recommended for students who are self-motivated, are strong
readers, have good problem-solving skills, can manage time well, and set their
own deadlines.

Semester
Traditionally half an academic year, 16 weeksinlength. Fall semester beginsin
August and spring semester beginsin January.

Service Learning
Combines community service with classroom instruction, focusing on critical
thinking, value clarification and social responsibility. The key components of
Service Learning are linkage to course competencies or objectives, a relevant
experience and a meaningful contribution to the community.

Service Strategy
A distinctiveformulafor delivering servicethat clearly states acustomer benefit
that is valuable to the customer and that establishes an effective competitive
position.

Subject Codes
See Course Prefix and Course Number.

Syllabus
One or more pages of course regquirements that instructors give to students on
the first day of class. The syllabus may include detailed information about a
course, such as an instructor’s grading system, attendance policies, and testing
and assignment dates.

Transcript
An official record of a student’s college coursework that is maintained by the
college registrar. Courses taken, grades, GPA, and graduation information are
included on atranscript.

Transfer Credit
Course credit that is accepted from or by another college or university to meet
requirementsin amajor or as general education.

Trial Schedule
A formonwhich studentslist their course selectionsin order to determinewhich
combination of courses and class times works best during a particular term.

Tuition and Fees
The cost per semester credit unit that students must pay for their college courses.
Tuition and fees are determined by the Maricopa County Community College
Governing Board.

Withdrawal
Officially dropping any or all courses during a semester. Students withdrawing
from one or more courses must notify the Admissions and Records Office in
writing and request that they be officially withdrawn. Refunds are based on the
refund schedule set forth in the catalog. After a specified date, students must
have instructor approval before withdrawing from a course.
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ACADEMIC CALENDAR

Fall 2001

Registration. . . ... March 19 - August 18
ClassesBegin . .. ..o August 18
Late Registration . ....... ... August 20 - August 24
Labor Day . ..ot September 3
Last Day for Withdrawal without Instructor Signature .. October 5 (Sat . classes)
Application for December Graduation . ... ..................... October 23
Veteran'sDay . .. .oo i November 12
ThanksgivingBreak ....... ... ... i November 22-25
Last Day Withdrawal Accepted .. .............. ... November 30
Final EXaMS ... ..o December 10-13
Mid-Year RecessBegins . ....... ..ot December 14

Spring 2002

Registration. . ... November 19 - January 12
ClasseS BegiN . ..ot January 12
Late Registration . ........c.ouuii i January 12-18
Martin Luther King, Jr.'sBirthday . ........... .. ... .. ... ... ... January 21
Application for May Graduation . ..............c.coviiieinn... February 4
President’sDay . .. ..o February 18
Last Day for Withdrawal without Instructor Signature . .............. March 1
SpringBreak . . ... March 11-17
Last Day Withdrawal Accepted . ... April 19
Final EXAMS . ..o May 6-9
CoOmMMENCEMENT . . ..ot May 10

Summer 2002

MeMONTal Day . . ...ttt May 27
First 5-Week Day and 8-Week Evening SessionsBegin ............... June 3
First 5-Week Day SesSionENds . .. ... July 3
Independence Day .. ..... ..ot July 4
Second 5-Week Day SessionBegins . ... July 8
8-Week Evening SessionEnds. .. ... July 25

Second 5-Week Day SessionEnds. . ... August 8




