PAGE  
2

Writing Dates – Rules
adapted from Garb’s Editorial Style Manual http://home.comcast.net/~garbl/stylemanual/d.htm

Here are rules and examples of the preferred styles for punctuating dates:
1.  Do not use a comma if you use only the date (number) day (name), or only the month, or only the year:

· I began classes on the twenty-sixth at this college.

· I began classes on Tuesday at this college.

· I began classes in August at this college.

· I began classes in 2008 at this college.

2.  Do not use a comma if you use only the month and date or only the month and year:

· I began classes on August 26 at this college

· I began classes on the twenty-sixth of August at this college.

· I began classes in August 2008 at this college

3.  Use a comma to separate the day from the date and to separate the month and date from the year.  Also, use a comma after the date and year:

· I began classes on August 26, 2008, at this college.

· I began classes on Tuesday, August 26, 2008, at this college.

4.  Use the word in before the month, the year, or the month and year:
· My son was born in October.

· My son was born in 2001.

· My son was born in October 2001.

5.  Use the word on before the day, the date, or the day and date.

· My son’s birthday is on Monday.

· My son’s birthday is on the twenty-first.

· My son’s birthday is on Monday, October 21.

Writing Dates - Practice

Directions:  Complete the sentences started below.  Add information about yourself or people in your family and dates (day, months, and/or years).   Remember to add in or on if necessary.   Follow the punctuation rules for using commas from page 1.

1.  ____________________ was born _____________________________ 

__________________________________.
2.  _____________________ was born _____________________________ 

__________________________________.

3.  ___________________ got married _____________________________ 

__________________________________.

4.  ___________________ got married _____________________________ 

__________________________________.

5.  My birthday is ______________________________________________.

6.  My ​__________________’s birthday is ________________________ 

_________________.
Here are a few other examples of commas with dates in sentences: 

• Sunday, February 24, was a good day.

• Sunday, February 24, 2008, was a good day.

• January 2008 was a good month.

• January 31, 2008, was a good day. (Use commas before and after.)

• The year 1970 was unforgettable.

• Friday the 13th, June 2008, might be an unlucky day.

• I believe the 24th of May will be a good day.

• 1980s (No apostrophe.)

• ‘80s (An apostrophe before the year, but not between the year and the year and the s at the end)

adapted from “Write and Wrong” http://www.hsd.state.nm.us/pdf/ohr/Trng_Conx_Feb08.pdf

