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International Education




Travel Grant Proposal Form

	Name      
	Division      

	E-mail Address     
	Office Phone      


 FILLIN   \* MERGEFORMAT 






	Project Title 

	

	Project rationale and justification, or detailed project description (see Rubric 1T, 2T, and 3T)

	

	How does this project link to EMCC Vision and Values and the mission of the committee? (see Rubric 1T)

	

	Project timeline/daily itinerary for this proposal  (see Rubric 4T and 9T)

	

	Detailed budget for the event including all transportation costs, lodging, classes, entry fees to museums, or events to be attended (see Rubric 4T)

	

	Have you lived in or traveled to this country or region of the country previously? If yes, what is the rationale for your return visit? (see Rubric 5T)

	No FORMCHECKBOX 

     Yes FORMCHECKBOX 
     Rationale:



	Have you traveled with committee funding before? If yes, when and for what destination did you last receive committee funds for a travel project (see Rubric 6T and 7T) 

	No FORMCHECKBOX 

     Yes FORMCHECKBOX 
     Date and destination:  



	How do you plan to share the knowledge/experience than you gain from this trip with the EMCC students, employees and/or community? (see Rubric 8T)

	

	If you are adjunct faculty please list the courses and semesters you have taught at EMCC. Adjunct faculty must have taught for 10 consecutive semesters (Fall & Spring) to be eligible for travel grants. (see Rubric 12T)

	

	Have you sought guidance from your committee representative about this proposal? If yes, who? (see Rubric 10T)

	No FORMCHECKBOX 

     Yes FORMCHECKBOX 
  Representative consulted:  



	If awarded funding: applicant will immediately meet with the Manager of Fiscal Services and the chair of the committee or their designee for budget management, and submit a curriculum module or final report within 30 days of project conclusion. Do you understand and agree to these requirements? (See Rubric 11T)

	No FORMCHECKBOX 

     Yes FORMCHECKBOX 




Signature







 Date 



Please send electronic copies of this form to your division representative on the I&IE committee, the chair of the I&IE committee, and the support staff for the I&IE committee. Send a signed copy of the form to the chair of the I&IE committee in interoffice mail.

Please note, incomplete grant applications will not be considered.
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